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Why employers like to putfaces 0n CVs

Depending on how
you package yourself,
you can secure

that dream job
, BY PEIERKAMURI

The reason why employers in.
vire prospective employees for in-
teryiews is to see the face behind
rlre curricrrlrrm vitae (CV) and
therefore. srrpplement tlre informa-
tion given.

The enrployer al\o wants lo evaL-

uare your personaliry in relation ro
the position offered. Recruiters also
want to see whether you have the
righr artitude in terms of the de-

STANDARD

IHE DONT'S IN IHE
INTTRVIEW ROOM
r Avoid holding things in your
hands that can distract you.
Limit natural body movement as
mucn as you can.

r Use official lansuaRe and

mands of the organisation md the
job'

As such, the'first impression' is
crirical if you are to succeed in tle
inreruiew,Your success or failure cm
be determined byyour looks and the
interviervers firsr impression of
you,

The impression you create ftom

avoid slang. By being keen
on the body language of the
intelvieweL you can get some
cues that will tell you whether,
you are answering the question!
well.
. Be conservative and avoid
wearing heavy jewellery.

the onset is the lasting one. There-
fore, lver decently and be well
groomed. Shop for the best clothing
for rhe tlpe of organisalion rhat is
intewiewing you.

However, this does not memyou
wear ostentatiously. Avoid dressing
in an exaggerated manner. Be con-
servative and avoid wearing healy

jewellery and strong scents.
lb ensure thdl ! ou project a good

image, arrive early for the interyiew.
Familiarise )'oursel[ \virh the work
eDVironment.

Ensure that you turn off your
phone belore the interuierv or any
orher electronic device in your pro-
cession.

WEAR A 5MII.E

It is considered a goodpractice to
greet people. However, do ir \vith
professionalism md in a respectablc
mmner. Do not forget to maintain
eye contact and wear a smile,

Know how to cope with auiery
Alrlrough feeling a lit rle neryous dur-
ing the intervierv is normal, you
should be able t: bea r n itlr such sit -

uarions. Be sure rhal youlnowyour-
seli The employer wants to know
whether you really knolv what you
can offer so you must be prepared
and undersrand what is expecred ol'
you.

The way yorr answer questions
matters as the employer wants to
knorv how uell composed you are
Having rhe riglrr information ofpos'
sible quesrions can help you to re-
spond effectively.

Genrrally. be fervenr and alerr.
Your body language should be able
ro communicare the passion and en-
ergy in you. The tone ofyourvoice is
equally important.

fhe way you cit during rhe irrter-
view is also impoilanl. [)o so in a re-
liled manner without stooping.

l!i*
i
J,

GENTRE FOR GOVERNANCE AND DEVETOPMENT (CGD)

CGD is a registered policy research and advocacy not-forprofit ortanization whose mission
is to strenSthen representative institutions and empower civic actors and economic groups
for a just and equitable sociery lt is an active participant in influencing the direction of
development and social transformation in Kenya.

CCD is seeking to fill several vacancies at its secretariat based in Nairobi. We are inviting
applications from competent, professional, dynamic, creative and sel{-motivating pro.iect
individuals to fill the following positions:

Summary of Responsibilities: To manage the activities of one CGD national programme.

Required Qualifictions:
. A Masters or Bachelor degree in development studies, governance, law, public seaor

administration or related field;
. A least three years working at a project or programme officer level in a national or

international non-governmental organisation;
. Excellent communication skills;
. Excellent writinS skills;
. Experience in qualitative and/or quantitative research will be an advantage;
. Knowledge of {inancial management/ budgeting will be an advantage; and,
. Knowledge of procurement, contracting and related skills will be an advantage.

Summary of Responsibilities: To assist CGD staff in their ongoing programme and proiect
worl(

iequired Qualifi etlons:
. A Masters or Bachelor degree in development studies, Governance, Law, Public Sector

Administration, or related field;
. Excellent communication skills;
. Excellent writing skills;
. Work experience will be an advantage; and,
. Willingness to work as a volunteer.

Interested applicants are requested to submit a cover letter.and CV in Mictosoft Word, or
PDF, by email (two attachments) to: admin@cgd.or.ke, by Thursday, April 22'd 5pm,

CCD is an equal opportunity employer. Women are strongly encouraged to apply. Only
shortlisted candidates will be contacted Ior an interuiew.

rssociation fHrO X ffi
The NTA is a national, volunteerbased, independent, and non-partisan orSanisation established io improve
the delivery of seruices and the manaSement of devolved funds fof the benefit of all Kenyans. The NTA invites
applications for the following positions:

Summary of Responsibilities: To coordinate the national adivities of the NTA, in close collaboration with NTA
secretariat staff, NTA national and international padners and the eitht NTA Retional oflices.

n€qui.ed Quallfi @tlons:
. A MasteE degree in development studies, governance, laW political science, public sedor administiation or

related field;
. A least five years experience in a senior management/ coordination role in a national o. international non-

governmental or8anisation in Kenya or the region;
. Excellent communication skills;
. Excellent writing skills;

' gxperience in qualitative and/or quantitative researcfiwlll be an advantage;
. KnowledSe of procurement, contracting and related skills; and,
. Knowledte of financial manaSement/ bud8etint.

summary of Responsibilities: To coo.dinate the regional adivities of the NTA,.in close collaboration with NTA

secretaiat staff and national and regional paftners.

Required Qu.lifi 6tion5:
. A Masters or Ba.helo. degree in development dudiet Sovemance, law political science, public sector

adminishation or related field;
. A least three yeafs working experience at a projed or programme officer level in a regional, national ot

international non-governmental organisation;
. Excellent communi@tion skills;
. Ercellent writing 5kills;
. Erpeilence in qualitative and/or quantitative research will be an advantage;
. Knowledge of tinancial management/ budgeting will be an advantage;
. Fluency in the main languages spoken in reg;on applying to; and,
. Must be physi@lly based in the re8ional apital town where applyint.

Summary of Responsib;lities: To man a call cente receivint calls and logging information onto a computer
database.

Rcquicd Quallff6tions:. Trainiog course in computers and/or secretarial skillt and/or call-cenke skills;. A least Mo y€ats televant work experience;
. A formal qualifi@tion, like a degree or cedificate, will be an advantage;
. Excellent (ommunication skills;
. Excellent writin8 skills;
. Touch typint ski,ls;
. Must be physically living in KagameSa town; and,. Fluency in the main languages spoken in Vy'estern region.

Interested applicants are requesed to submit a cover letter and CV in Microsoft Word, or PDF, by email (Mo
attachmenb) to: admin@nta.or.ke, by Thulsday, Aprll 12d 5pm.

'Ihe NTA is an equal opponunity employer Women are drongly encoufaged to apply. Only short-listed candidates
will be contaded lor an interyiew


